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1. PURPOSE

As a consultant, it is obligatory on the part of EIL to have a list of Construction
Contractors/ Logistic Service Providers for projects being executed by EIL.
Accordingly preparing, updating and maintaining the list of contractors shall be carried
out by Procurement Development Department (PDD) on regular basis. The purpose of
this procedure is to formulate methodology to be followed for Enlistment/Enhancement/
Revalidation and performance monitoring of construction contractors and logistic
service providers.

2, SCOPE

This procedure is applicable for Indigenous as well as. Foreign Construction
Contractors and Logistic Service Providers. This document does not cover the
contractors for EIL in-house jobs.

21  Who can apply?

Any Construction Contractor/ Logistics Service provider who has been awarded the job
by owner, or any sub-contractor of the main contractor who has experience of similar
jobs carried out during past 7 years. Details of qualification experience required for
enlistment/ Enhancement are described under Clause No. 10 of this document.

3. REFERENCES
3.1 Quality Plan- Construction Contractor Group of PDD, Document No. 2-1844-0002.
3.2 Procedure for Suspension/ Banning of Business Dealings, Document No. 5-1844-
0009, Latest Revision.
4, DEFINITIONS
4.1 TRADE CATEGORY

The various types of works at site are divided into separate heads, with a unique code,
known as trade category.

4.2 ENLISTMENT

Registration of new contractors into EIL databank of construction contractors.

4.3 ENHANCEMENT

Assessment of contractor for enhancement in work profile i.e., enhancement in
experience for enlisted trade categories / addition of new Trade Categories. Addition of
new job as a Second Job/ Third Job in respective enlisted trade category can be
considered as enhancement case.
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4.5

4.6

Re-assessment of already enlisted contractor in the enlisted trade category.

SCEC

Supplier Contractor Evaluation Committees (SCEC) is the authorized body constituted
by Management of EIL to take decisions regarding Contractor's approval for
Enlistment/Enhancement/Revalidation or any other related issue. SCEC comprises of
senior executives nominated by EIL Management as its members and HOD (PDD) as
its convenor.

COMPLETION CERTIFICATE

‘Completion Certificate’ shall mean certificate issued by the Owner/ PMC/
Main Contractor for successful completion of work performed by the contractor.

5. METHODOLOGY AND CONTROLS

5.1
5.1.1

5.1.2

51.3

5.1.4

5.2

5.21

5.2.2

523

5.24

NEW ENLISTMENT/ ENHANCEMENT OF CONTRACTOR
Contractor shall apply online through EIL website https://www6.eil.co.in/CES

Application will be reviewed by Engineering/ Specialists’ PDD as per. prevailing
practices as applicable.

In line with prevailing guidelines, Enlistment/ Enhancement may also be done based
on approved TBA/PBO.

After successful review of above, Agenda with Recommendation shall be presented
along with all relevant documentation to Supplier Contractor Evaluation Committee
(SCEC) for deliberation and decision on approval of the Contractors. After SCEC
approval, MCL shall be updated accordingly.

REVALIDATION / ANNUAL UPDATION OF DATA

Contractors shall submit application for Revalidation of Enlistment 6 months prior to
expiry of the validity.

Contractor  shall apply online for Revalidation through  website
|https://www8.eil.co.in/CES

Revalidation of Contractors shall be reviewed by PDD and put up before SCEC for
approval. SCEC may moderate the recommendations as deemed fit or approve
without any change. '

Revalidation of contractors is initiated on the basis of the request received from
contractors and follow up by EIL.
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5.3

5.3.1

5.3.2

533"

5.4

5.4.1

CONFIRMATION OF ENLISTMENT/ REJECTION TO CONTRACTORS

Contractor shall be issued a letter of Enlistment/ Enhancement / Revalidation after
processing of their application.

Rejection of Contractor’s request due to any reason, during processing shall be
communicated to the Contractor. However, in case of dispute, contractors may submit
their representation before HOD-PDD.

In case contractors do not submit complete details despite reminders/follow-up within
stipulated time, their application will be closed by PDD. Contractors not found
competent during review of their application, will not be considered for Enlistment/
Enhancement/ Revalidation. Further, decision of EIL will be final in this regard. '

PERFORMANCE FEEDBACK

All contractors working at EIL sites are expected to honor the timeline as per contract
and their performance shall be evaluated by respective EIC/PM/RCM on regular basis:
and in case performance is found to be poor or any other concerns, Suspension/
Banning proceedings can be initiated against them on account of various defaults as
per applicable grounds defined in Procedure for Suspension/ Banning of Business
Dealings (Document No. 5-1844-0009, Latest Revision)

5.5 SUSPENSION/BANNING OF CONSTRUCTION CONTRACTOR:

Shall be as per procedure laid down in Procedure for Suspension/ Banning of Business
Dealings (Document No. 5-1844-0009, Latest Revision).

5.5.1 Revocation of Suspension / Banning:

Shall be as per procedure laid down in Procedure for Suspension/ Banning of Business
Dealings (Document No. 5-1844-0009, Latest Revision).

5.6 DORMANT CONTRACTORS

oo

An enlisted contractor shall be liable to be declared dormant, if all of the following
conditions are met,

No quote in last three years for minimum 2 Nos. tenders floated by EIL on Limited basis.
No request for Revalidation even after expiry of one year from lapse of enlistment validity

and
c. No response to PDD Notice or response to PDD notice is found unsatisfactory.

After receipt of an application for Enlistment from dormant contractors, their application
shall be processed as per the extant procedure for Enlistment.
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5.7 OTHER ADDITIONAL POINTS

5.7.1 In case, any contractor does not update his data i.e. qualifying job is more than
seven years old or annual turnover is not submitted for previous three years despite
reminders, then EIL reserves the right to remove name of such contractors from EIL
databank with the approval of the Competent Authority in EIL. Further, in case qualifying
job details are older than 7 years, in such cases, Revalidation will not be processed.

5.7.2 A list of enlisted contractors shall be maintained in OCEMS which shall be updated on
continuous basis. Enlistment of any agency shall be valid for a period of 3 years only
from the month of issue of enlistment letter.

5.7.3 In case experience i.e., work order is in the name of erstwhile agency which has
subsequently been acquired by or merged with agency requesting enlistment, such
experience will be considered only on submission of legal documents in support of such
acquisition or merger.

5.8 COMMON INSTRUCTIONS TO CONSTRUCTION CONTRACTORS ./ LOGISTIC
SERVICE PROVIDERS

5.8.1 Construction Contractor/ Logistic Service Provider will submit application and upload all
documents online through website (Ihttps://wwwé6.eil.co.inflCES ). Application submitted

through any other mode will not be accepted for processing.

5.8.2 Construction Contractor/ Logistic Service Provider seeking enlistment are advised to
carefully read the terms & conditions, and evaluate before applying, whether their.
company qualifies for enlistment against trade categories for which they are seeking
enlistment.

5.8.3 All files to be uploaded must be in PDF, and maximum size of each: file should not
exceed more than 20MB.

5.8.4 Processing of application for enlistment shall generally take around 4 months. However,
this depends on quality of documents submitted and time taken by contractor to respond
to EIL queries.

5.8.5 In case of receipt of incomplete documentation, Construction Contractor's/ Logistic
Service Provider's application shall be rejected.

5.8.6 Upon successful completion of review and approval by Competent Authority, letter of
enlistment shall be issued. The validity of enlistment shall be for a period of 3 years and
thereafter same is required to be revalidated as per the applicable procedure.

5.8.7 Construction Contractor/ Logistic Service Provider can view status of their application on
EIL website (https://www6.eil.co.in/CES ).
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5.9 GENERAL CRITERIA FOR CONSTRUCTION CONTRACTORS

5.9.1 A job executed by a contractor for its own plant/projects cannot be considered as
experience for the purpose of meeting requirement of enlistment criteria. However, jobs
executed for Subsidiary/ Fellow subsidiary/ Holding company will be considered as
experience for the purpose of meeting enlistment criteria subject to submission of tax
paid invoice(s) duly certified by Statutory auditor of the contractor towards payments of
statutory tax in support of the job executed for Subsidiary/ Fellow subsidiary/ Holding
company. Such contractor shall submit these documents in addition.

5.9.2 A job completed by a contractor as a sub-contractor shall be considered for the purpose
of meeting the experience criteria of enlistment/ enhancement subject to submission of
following documents:

a) Copy of work order along with SOR issued by main contractor AND

b) Copy of Completion Certificates issued by main Contractor having details like work
order no. /date, brief scope of work, ordered & executed value of the job, completion
date etc. AND

c) Completion certificate from end user/ Owner mentioning that the work has been
executed as a subcontractor OR a copy of approval by end User/ Owner for
engaging as sub-contractor. Wherever the owner/ end user had appointed a PMC /
Engineer-in-charge to act on their behalf, then completion certificate/ approval of
sub-contractor by such PMC / Engineer-in-charge shall also be acceptable.

5.9.3 For Experience Based on Composite Works:

In case contractor has completed contract(s) of composite works which includes any of
the qualifying work(s), then value of such qualifying work(s) out of the total value of
composite works shall be considered for the purpose of qualification.

Note: For composite works, in the event the value of the qualifying work(s) cannot be
ascertained from the work order/ completion certificate submitted by contractor, Copy of
SOR as per Contract, relevant pages of Contracts, copy of relevant pages of final bill
certified by Owner for establishing requirement of Qualification Criteria or written letter
from their client specifying the nature of work with quantities and values can be
submitted for-qualification. :

5.9.4 In case more than one work order /Purchase order (for example work orders for
engineering, supply and erection) is issued against same tender/ purchase requisition for
supply and construction, value of such orders will be clubbed and it will be considered as
a single work order.

5.9.5 If jobs were executed earlier as joint venture or consortium, requisite details pertaining to
nature of job, responsibility/scope of the contractor along with copy of joint
venture/consortium agreement clearly indicating scope, responsibility of the partners,
final executed value by the Contractor along with documentary proof regarding break up
of executed value among pariners of consortium/joint venture, type of guarantees
provided etc are required to be submitted.

5.9.6 In case of specialised jobs, if engaging services of a backup consultant, copy of valid
Memorandum of Understanding/Agreement with such backup consultant and credentials
of experience of back up consultant is required.

Template No. 5-0000-0001-T2 Rev. 2 /28.11.2014 Copyrights EIL— All rights reserved



TERMS AND CONDITIONS FOR
gotfaere @m ENLISTMENT/ ENHANCEMENT/ Dcsumunit No 10469011
REVALIDATION AND PERFORMANCE ev.
geanfoiAcs @ INDIALMITED  “monrroring oF consTRUCTION Page 9 of 32

(HETERTEDIEN . (AGod. of nda Undetaing) CONTRACTORS AND LOGISTIC
SERVICE PROVIDERS

4

5.10 GENERAL CRITERIA TO LOGISTIC SERVICE PROVIDERS

5.10.1 100% owned subsidiary of a Foreign Agency can be considered for enlistment provided
the work has been carried out by them.

5.10.2 Experience of the contractors will be considered for jobs carried out in India. Experience
for foreign countries may also be submitted.

5.10.3 If jobs were executed earlier as joint venture or consortium, requisite details pertaining to
nature of job, responsibility/scope of the contractor along with copy of joint
venture/consortium agreement clearly indicating scope, responsibility of the partners,
final executed value by the Contractor along with documentary proof regarding break up
of executed value among partners of consortium/joint venture,  type of guarantees
provided etc. shall be furnished.

5.10.4 A job completed by a contractor as a sub-contractor shall be considered for the purpose
of meeting the experience criteria of enlistment/ enhancement subject to submission of
following documents:

a) Copy of work order along with SOR issued by main contractor AND

b) Copy of Completion Certificates issued by main Contractor having details like work
order no. /date, brief scope of work, ordered & executed value of the job, completion
date etc. AND

c) Completion certificate from end user/ Owner mentioning that the work has been
executed as a subcontractor OR a copy of approval by end User/ Owner for
engaging as sub-contractor. Wherever the owner/ end user had appointed a PMC /
Engineer-in-charge to act on their behalf, then completion certificate/ approval of
sub-contractor by such PMC / Engineer-in-charge shall also be acceptable.

5.11 DOCUMENTS REQUIREMENT:

5.11.1 General Documents : Details of General Documents those required to get enlisted with
EIL can be found by visiting website hitps://www6 eil.co.in/lCES = ~ ~ and then
selecting “Enlistment/ Enhancement/Revalidation” as Request Type, Indian/ Foreign as
Contractor Type and then General Documents as Trade Category.

5.11.2 Trade category specific Documents: Technical documents. Please visit “Contractor
section” on enlistment portal. Basic Technical Requirements listed therein are indicative
only, application shall be reviewed / scrutinized based upon Engineering requirement
pertaining to respective trade category as the case may be.

5.11.3 MSME _Specific Documents: Udyam Registration Certificate. This clause is not
applicable to foreign Contractors / non-MSME Indian Contractors.

5.11.4 SC/ST led organisation: SC/ST social category certificate issued by the statutory body.
This clause is not applicable to foreign Contractors.

5.11.5 Women led organisation: Documentary evidence to establish that organization is led
by women. This clause is not applicable to foreign Contractors.
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5.11.6 Documents authentication requirement:

S. Type of | Type of company Authentication requirement .
No. | Contract
or
a. Indian / Proprietorship / Partnership | Contractor shall submit a certificate as per
Foreign | firms/Limited Liability - | format PDD-A-01 (Refer page 13 of this
Partnership / Limited Liability | document), duly signed by Proprietor / Partner.
Company / Others
It may be noted that PDD-A-01 shall be
notarized / apostille in country of origin.
b. Indian / Private Ltd/ Public Ltd/ Contractor shall submit a certificate as per
Foreign | Central Govtor State Govt | format PDD-A-01 (Refer page 13 of this
Undertaking document), duly signed by CEO/ CFO /

Company Secretary or any member of the
Board of Directors / Company official with Power
of Attorney (PoA).

5.11.7 Authentication requirement in case documents are in_a language other than
English:

Whenever documents furnished by a Contractor are in a language other than English, in such a

case, English translated copies shall also be submitted by the Contractor along with the

authenticated copy of the original documents. Translated documents shall be signed and

stamped by local chamber of commerce.

For Foreign Contractors, English translated copies shall be duly certified by any one of
the following:

» Local Chamber of Commerce in the country of origin (of Contractor).
¢ Indian Embassy in the country of origin (of Contractor).
e Embassy of the country of origin (of Contractor) in India.

e Any ftranslator in India recognized / authorized by Embassy of the country of origin (of
Contractor).
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10.

1.

12.

MANDATORY INSTRUCTIONS:

Applications shall be accepted online for processing only for the trade category existing within
the list of trade categories for enlistment. List of trade categories and experience
requirements for enlistment are mentioned in Clause No. 10 of this document.

The contractor must furnish all necessary documents such as copies of work order/purchase
order/contract agreement clearly indicating scope of work and value of . the contract,
completion certificates of similar works executed as meeting the  qualification  criteria,
Annual Report including audited Balance Sheets or Audited Financial Statements, Audited
Profit & Loss Account etc. along with the application.

Only works which have been completed successfully will be accepted for enlistment/
enhancement purposes and it will be responsibility of contractor to produce documents in
this regard. Also, Completion certificate mentioning poor performance/ financial penalty will
not be considered for enlistment/ enhancement purposes. Contractor shall produce
documentary evidence toward time extension wherever asked for it.

Submission of authenticated documents is the prime responsibility of the contractor.
Whenever EIL is concerned/ apprehensive regarding authenticity/correctness of any
documents, EIL reserves the right to get the documents cross-verified from the document
issuing authority and it shall be duty of the contractor to provide best possible assistance to
EIL for such verification.

Replies to queries must be specific and not vague. Documents as asked as per
questionnaire must be uploaded in single reply. Documents uploaded in part shall not be
accepted.

Indian contractors seeking enlistment under MSME category (Micro, Small, Medium), must
submit a UDYAM Registration certificate clearly indicating type of MSME.

Quality Management System must be certified. by any independent authorized agency and
shall have valid ISO 9001 certification.

Contractor applying for Enlistment/ Enhancement/ Revalidation should have valid
Occupational Health & Safety Management System (ISO-45001) certification issued by an
independent authorized agency or they should have Corporate HSE policy.

Contractor applying for Enlistment/ Enhancement/ Revalidation are required to upload
Solvency certificate (of any amount) issued by a scheduled bank, however, it should have
been issued in last or current financial year.

Contractors having negative net worth as per the latest financial year, shall neither be enlisted
nor revalidated. Audited Annual Report shall be submitted as soon as published. Contractors
already enlisted but having negative net worth in latest financial report will be put on Banning
list, however, CPSEs are exempt from requirement of positive net-worth.

Performance of Contractors shall be continuously monitored during order execution. To
remain in list of enlisted contractors, performance is required to be satisfactory at all times.

Enlistment shall be accorded for a period of 3 years. There will be nho change in validity in
case of enhancement in experience or addition of new category during the validity period.
Enlistment shall have to be regularly “revalidated” every 3 years, prior to the expiry of validity
period, as per details available on EIL website https://wwwe.eil.co.in/CES. Revalidation
procedure can be initiated before six months of validity date.
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13. Information w.r.t. change in office location, change in management shall be furnished to EIL

14.

15.

16.

¢ T
18.

for updating the Data Bank.

Enlistment shall be for the purpose of inclusion of contractor's name in EIL “Master
Contractors List” and shall in no way guarantee regular issue of tenders.

EIL has adopted Government e-Marketplace in totality and identified services available on
GeM. Such products & services shall be procured through GeM. Therefore, contractors of
such services are advised to enlist themselves with GeM also, otherwise they may not be
able to quote against enquiries.

Decision of competent authority of EIL shall be final & binding on the contractor.
Terms and conditions are subject to change at the sole discretion of EIL.
In case of any dispute, the Courts of Delhi shall have exclusive jurisdiction.

DOCUMENTATION AND RECORDS:

Format for ‘Check List for New Enlistment/ Enhancement/ Revalidation of Enlistment of
Construction Contractors’ (5-1844-011-F2).

Enlistment / Enhancement/Revalidation letters and SCEC Decision.

NODAL ADDRESS FOR CORRESPONDENCE:

Head: Procurement Development Department
Engineers India Limited

Engineers india Bhawan,

1, Bhikaiji Cama Place, R K Puram,

New Delhi — 110066 (India)

Phone: +91-11-2676-2849 / 2776

E-mail: pdd@eil.co.in
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9. APPLICABLE FORMATS

9.1 Format PDD-A-01 (To be printed on Company letterhead and duly certified as per
the clause 5.11.6 and 5.11.7 of this document).

To,
Date:
Procurement Development Department
Engineers India Limited.,
Engineers India Bhawan,
1, Bhikaji Cama Place, RK Puram,
New Delhi -110066 (India)

Kind Attention: Head (Procurement Development Department)
Subject: Undertaking for documents submitted against our Application No.
Dear Sir,

With reference to the subject matter, we undertake that all documents submitted by us, from
commencing of online application till conclusion of above application for meeting enlistment criteria,
are authentic, genuine and true copies of originals and no part of the document(s) is false, forged or
fabricated/ tampered. The documents have been submitted under our knowledge.

We accept that EIL reserves the right to cross-verify the authenticity of documents submitted by us
with the issuing authority and we shall provide all necessary assistance in this regard. In case, any of
the document submitted by us, at any stage is found to be false, forged or fabricated/ tempered in any
manner, we as an organisation, shall be held responsible and be liable to be dealt with extant
Suspension/ Banning policy of EIL (displayed on EIL website enlist.eil.co.in) which we have gone
through and accept it in totality.

Thanking you,

Yours Sincerely,

Full Name of signee:
Designation of signee:
Company Seal
Signature

Note:

1. In case of Private Ltd/ Public Ltd/ Central Govt or State Govt Undertaking, this format shall be
signed by CEO/ CFO / Company Secretary or any- member of the Board of Directors / Company
official with Power of Attorney (PoA).

2. In case of Proprietorship / Partnership firms / Limited Liability Partnership / Limited Liability
Company / Others, this format shall be signed by Proprietor / Partner and then notarized by Notary
public/ Apostille in country of origin.
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9.2 Form PDD-1-02 (To be printed on company letter head)
A. Annual Turnover* Amount
(Currency,
For the years ending 315t Mar... 315'Mar... 31 Mar...

Annual Turnover

(Turnover shall be Income from
Operations calculated excluding GST
and other incomes)

B. Net Worth* _ Amount

(Currency)
For the years ending 315t Mar... 315 Mar... 315 Mar...

1 Paid up share capital

Share application money pending
allotment )
Securities Premium Account

4 Reserves (#)

Aggregate value of Accumulated losses,
5 deferred expenditure and miscellaneous
expenditure not written off

6 | Net Worth (1+2+3+4-5) **

# Reserves, which are to be considered for the purpose of calculation of net worth, shall be those reserves
which are created out of the profits (including credit balance of profit and loss account), but shall not
include those reserves which are created out of revaluation of assets, write back of depreciation and
amalgamation. _

** In case of agency being Proprietorship / Partnership firm, net worth shall be outstanding credit balance of
Proprietor's / Partners Capital and / or Proprietor's / Partners Current Account (after considering impact of
debit balances in such accounts, if any).

C. Working Capital* Amount
(Currency)
For the years ending 315t Mar... 315t Mar... 315t Mar...

1 Current Assets

2 Current Liabilities

3 | Working Capital (1-2)
* It is certified that the information provided in tables A, B and C above are after considering the

qualification, if any, made by the Statutory Auditor on the audited financial statements of the agency
including quantified financial implication.

Name of Contractor Duly Endorsed by Statutory Auditor/ Practicing CA or
CPA
Sign (Authorized Signatory of Contractor) Name of Firm:
Date: CA / CPA Name:
Membership No.:
UDIN:
Seal:
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